JEMISON-VAN DE GRAAFF MA0NSION

1305 Greensboro Avenue, Tuscaloosa, Alabama 35401

PERMISSIVE USE AGREEMENT 

Date of Event_______________________        

    444444444444444

ER’s compliance and 

     Subject to the USER’s compliance and agreement with the terms and conditions outlined below, including the attached MANSION Use Rules, the Jemison-Van de Graaff Mansion Foundation (hereinafter referred to as FOUNDATION) hereby gives the undersigned USER permission to access and use the MANSION on the date and for the Event shown above.

      The MANSION Use Fee reserves the use of the MANSION for the hours shown on the previous page, which includes preparation and set-up time, event time and clean up.  Event time requirements will be reviewed at the time of final payment.

      A request by the caterer or florist to enter the MANSION prior to the reserved time for the EVENT will be honored if the USER 

      agrees to pay for the additional hour(s).  The cost charged for “additional hours” is outlined on the previous page.

       IN ORDER TO RESERVE AN EVENT DATE, a MINIMUN MANSION USE FEE payment of five hundred dollars ($500.00) MUST BE PAID AT THE TIME THIS AGREEMENT IS SIGNED.  If the Event is cancelled, the amount of the refund will be determined as follows: cancellation one hundred and twenty (120) or more days prior to the event date - one hundred percent (100%) of that portion of the MANSION fee previously paid will be refunded and cancellation less than one hundred and twenty (120) days prior to the Event date will result in forfeiture of all of the MANSION Use Fee(s) previously paid to the Foundation.

THE TOTAL MANSION USE FEE MUST BE PAID IN FULL AND RECEIVED BY THE FOUNDATION thirty (30) days prior to
the Event date. (_____________ __________is full payment date).  If the balance of the MANSION Use Fee is not received by the payment date specified above, the FOUNDATION may immediately release the MANSION for use on the reserved date by another party and that portion of the MANSION Use Fee previously paid will be forfeited and retained by the FOUNDATION.  

      THE ATTACHED MANSION USE RULES ARE A PART OF THIS AGREEMENT and the USER, all guests at the Event and vendors associated with the Event must comply with the MANSION Use Rules.  The USER will be responsible for the conduct and actions of the guests, caterer, photographer, florist, musicians and anyone attending the Event.  THIS AGREEMENT AND THE MANSION USE RULES HAVE BEEN READ CAREFULLY AND IT IS UNDERSTOOD THAT ALL USE RULES WILL BE ENFORCED. The undersigned acknowledges receipt of a copy of the MANSION Use Rules.

        _____________________________________________            ____________________________________________

          Signature of USER




     Signature of FOUNDATION Representative

      







       CHRISTY BADGWELL, JIM YOUNG 
Date:  ____________________________          
       or LEE STRICKLAND                                                               
QUESTIONS? -- Call (205) 758-2906

                           Amount           Check #        Receipt #             Date         Received By  
RESERVATION REQUIRES A MINIMUM DOWN                                   
PAYMENT OF FIVE HUNDRED DOLLARS ($500):    $__________                                                                           ________
_________________________________            $                                                                                                             _

Balance of MANSION Use Fee to be paid:           $ __________      _______       ________       ________         ________

TOTAL MANSION USE FEE TO BE PAID:         $___________                                                                                                       

Director:                                                                               
Photographer:                                  __      _________
                         Name

                  Telephone                               
         Name                        Telephone

Caterer:    _                                                                         
Video:                                                        _________                              Name

                  Telephone

                     
        Name
                 Telephone

Cake:
                                           ____ 
                          

Bartender:          __                                                     _
                        Name

                 Telephone
 
                      
        Name
                Telephone

Florist:       _______________________    _________ 

Music/DJ:             ________________        _________

          Name                   
                 Telephone
             
            
        Name

    Telephone

JEMISON-VAN DE GRAAFF MANSION USE RULES


PLEASE READ CAREFULLY.  THESE RULES APPLY TO MANSION USE DURING ANY EVENT.

1. THE FOUNDATION WILL HAVE A REPRESENTATIVE ON SITE DURING THE EVENT. THE ONSITE
REPRESENTATIVE HAS THE AUTHORITY TO ENFORCE ALL MANSION USE RULES.  In the event MANSION Use Rules are disregarded, or other conduct is deemed harmful to the MANSION, the FOUNDATION representative may immediately terminate this Agreement and the USER and guests must promptly vacate the MANSION and its premises.

2. An upstairs parlor is furnished to serve as a dressing room for the bride and her attendants.  If there is no 

Event scheduled for Friday before a Saturday wedding discuss with Mansion personnel the possibility of early access to the bridal dressing room at the Mansion.
3. Unless otherwise agreed to in advance, events will not start before 9:00 A.M. or last beyond 11:00 P.M. 

4.
DECORATIONS FOR AN EVENT MAY NOT BE STAPLED, TACKED, TAPED, WIRED OR OTHERWISE ATTACHED TO THE MANSION’S INTERIOR WALLS, CEILINGS, LIGHTING FIXTURES, FURNITURE,STAIRCASE BANNISTER OR RAIL.  NO FLORAL ARRANGEMENTS MAY BE PLACED DIRECTLY ON THE STAIRCASE NEWELL POST.  Ribbon, string or pipe cleaners (no floral wire) may be used to attach floral decoration(s) to the staircase.

5.
FLOATING CANDLES OR VOTIVE TYPE CANDLES MAY BE USED; OTHERWISE, A DOILY OR PAD MUST BE PLACED UNDER THE CANDLES.   Keep the wax off all wood, marble, and off the carpet.  STRICT SAFETY PROCEDURES ARE REQUIRED WHEN USING CANDLES.  

6. FURNITURE AND FURNISHINGS, INCLUDING VASES AND OTHER ITEMS, ARE NOT TO BE MOVED OR 

REARRANGED EXCEPT BY FOUNDATION PERSONNEL.  NEVER PUSH OR PULL ANY FURNITURE ACROSS THE FLOOR.  MANSION personnel must be retained to move the furniture if it is necessary to move furniture prior to an Event. 

The furniture and furnishings, including rugs, vases, and portraits, are in most instances valuable antiques.  These items can be easily damaged and quite costly to repair or replace.  The USER agrees to pay for the entire cost of repairing or replacing any damage or breakage to furniture or furnishings resulting from moving or re-arranging such items by anyone other than Foundation personnel.  Repair or replacement costs may exceed the $100 Damage Deposit.

7.          Additional furnishings may be brought into the Mansion.  Advise the Event supervisor when there is large or heavy items  DO NOT STACK TABLES, CHAIRS OR ANY ITEMS ON POCKET DOOR BRASS RAILS OR AGAINST WALLS, DOOR CASINGS OR FURNITURE.

8.
ICE CONTAINERS OR HOT CONTAINERS MUST NEVER BE PLACED DIRECTLY ON THE TABLES, FURNITURE OR FLOORS.   INSULATING PADS AND TRIVETS ARE AVAILABLE TO BE PLACED UNDER HOT AND COLD CONTAINERS.

9. SMOKING IS NOT PERMITTED IN THE MANSION.

10. Security personnel will be required under the following circumstances (security not normally required for weddings)
(A)  Mixed drinks are served and more than one hundred (100) guests attend an Event.

(B)  Beer, wine or/and champagne are served and two hundred (200) guests attend an Event.



(C) Any time a Foundation Event supervisor deems security personnel are appropriate or needed for the Event.     

Security personnel will normally work as a team and be comprised of two (2) fully uniformed city or county police officers. The officers will be retained for the length of time guests are expected to be at the Event plus one hour. The USER will pay for the cost of Event security.  

11.
Only birdseed, soap bubbles, rose petals, lavender or butterflies may be used at wedding receptions.  The birdseed and butterflies may not be given-out inside the MANSION.   The use of rice, fireworks, sparklers, silly string, confetti (paper or plastic), “snow”, “wedding rice” or other similar items on the MANSION premises is prohibited.

12.
The MANSION may be reserved a second day for wedding rehearsals and rehearsal dinners for an additional charge.   Photographers hired for an Event may schedule photographic sessions during regular business hours (weekdays from 10 A. M. to 5:00 P. M.) prior to the event at no additional charge.   For a photographic session other than during regular business hours, the minimum charge will be $50.00.      

13. Animals are not permitted in the MANSION other than service animals accompanying persons with disabilities.

14.
Bands and activities requiring heavy use of electricity are not permitted.  Most activities can be accommodated.

15.
 NO VEHICULAR TRAFFIC IS ALLOWED in the yard.  Deliveries must be made during normal business hours (10:00 A.M. to 5:00 PM) or during the reserved time at the 13th Street (North) entrance.                                                                                                                                                  

16.        The USER is solely and fully responsible for the actions of and for any damage or breakage caused by the caterer, photographer, florist, musicians and any other persons, including guests, who come on the MANSION premises.  The FOUNDATION is not responsible for personal injuries to the USER, the USER’S guests, caterer’s personnel or others which may occur in conjunction with the use of the MANSION.  The FOUNDATION is not responsible for any loss or damage to personal property which the USER, USER’S guests, caterer, or others bring into the MANSION or on MANSION grounds.

(17)       AT THE CONCLUSION OF THE EVENT, THE USER WILL BE RESPONSIBLE FOR RESTORING THE MANSION TO ITS PRE-EVENT CONDITION.  The florist and caterer hired by the USER normally assume this responsibility.  Any Event at which the USER anticipates attendance by more than one hundred (100) guests requires the use of a licensed and insured caterer approved by the County Health Department to prepare the food.  Any time the USER elects to personally furnish food, or have family or friends furnish the food for an Event, the USER assumes all of the responsibilities of the caterer.  Failure by the caterer or USER to complete the specified responsibilities can result in forfeiture of the Damage Deposit.    Responsibilities of the caterer are posted in the MANSION kitchen.  

18.
A $100 damage deposit is collected as part of the PERMISSIVE USE AGREEMENT to insure the vendors hired by the USER, guests invited by the USER and the USER leave the MANSION in good condition after the Event.  Any repair or replacement cost for MANSION furnishings may exceed the $100 deposit and the USER would be expected to pay the additional cost.  If the MANSION is not left in good condition and the MANSION requires extra cleaning or needs repairs or items replaced because of damage or breakage arising from or occurring during the Event, the USER will be held responsible for such extra cleaning, repair or replacement costs.  The USER agrees to pay any extra cleaning, repair or replacement costs within five (5) days after a written request for payment has been made by the FOUNDATION.

RETURN OF THE ONE HUNDRED ($100) DAMAGE DEPOSIT TO THE USER IS DEPENDENT ON:                                              (A)  The user and Event caterer leaving the MANSION in pre-Event condition.  See Rule number 17 above.

              (B)   None of the MANSION’S furniture or furnishings being broken, damaged, lost or stolen.  

19.
The USER agrees to indemnify and hold harmless the JEMISON-VAN DE GRAAFF MANSION FOUNDATION and its directors, officers, employees, and representatives from any and all claims made by or on behalf of any person, firm, corporation, or governmental entity, arising from, or in connection with the MANSION use, possession, conduct, or entrance upon the MANSION and MANSION premises or any activities or events done in or about the same, including, without limitation, any and all claims for injury or death to persons or damage to property and from any and all costs, counsel fees, expense and liabilities incurred in connection with any such claim and any action or proceeding brought thereon.

20.
When serving alcohol, the USER agrees to comply with all local ordinances and state laws applicable to the serving of alcoholic beverages and shall be responsible for obtaining all necessary permits, licenses and checking and confirming the legal age of any guest who consumes any kind of alcohol.

21.          When the USER rents the MANSION for the benefit of an institution or organization or in the name of any institution or organization, the FOUNDATION requires full compliance with the policies of the institution or organization represented regarding social behavior and use of alcohol in addition to compliance with all MANSION USE RULES.

22.
If it is necessary for the FOUNDATION to employ the services of an attorney to enforce any of the terms and conditions of this Agreement, whether or not a lawsuit is filed, the USER agrees to pay all costs associated with enforcing this Agreement, including reasonable attorney’s fees.

JEMISON-VAN DE GRAAFF MANSION STAFF WELCOMES THE OPPORTUNITY TO MAKE YOUR EVENT A SPECIAL OCCASION.           (Revised 01/09)
RESPONSIBILITIES OF THE CATERER

AT THE JEMISON-VAN DE GRAAFF MANSION

(A)  The Mansion’s kitchen is available to the USER’S caterer at all Mansion Events.  The               kitchen is made available clean and in good repair but the Mansion does not have a full           commercial kitchen.  Any special requirements should be made known to mansion                   personnel.  For example, additional power can be made available on request.  Deep                frying is done outside the Mansion on the rear patio.  Ask if there are any questions.
 (B) The caterer will be responsible for picking up all drink cups, plates, etc. during the Event          and taking them to the appropriate trash receptacles or the kitchen.  It is not acceptable to       allow cups and dishes to accumulate on the MANSION furniture or fireplace mantles until        the end of the Event.  Left over food must be disposed of in the garbage receptacles.               Trays and tray stands are available.  Under no circumstances will grease or food be                 thrown into the patio well.  DO NOT DISPOSE OF FOOD INTO THE SINKS.

(C) The caterer must wipe all tables with a damp cloth after the Event and clean any food              remaining from the tables, chairs or floor.  Hand towels are available on request.  Any              damage to the furniture or facilities evident after an Event should immediately be called to        the attention of MANSION personnel on duty.

(D) The caterer is expected to restore the antique tables used during an Event and the kitchen area to its pre-Event condition.  Failure to fully clean the tables, mantles and the kitchen area may result in forfeiture of the USER’S Damage Deposit if MANSION personnel must complete the task.  The caterer is always expected to sweep the kitchen floor and always expected to mop the kitchen floor if there is any kind of food or residue on the floor.  After cleanup is completed, MANSION personnel are available to inspect the facility and clarify any question(s) regarding the condition of the facility.  

(E) The caterer is required after the Event to remove all trash cans and boxes to the side porch.  Trash bags are to be left in the trashcans. 

(F) The JEMISON- VAN DE GRAAFF MANSION requires every caterer to be in full compliance with the Alabama Board of Health and Tuscaloosa County Health Department guidelines and in full compliance with all city of Tuscaloosa and Tuscaloosa County and of Alabama licensing requirements.

(G) The caterer is expected to remove all equipment from the MANSION the day of the            Event unless a prior agreement has been reached regarding the circumstances under        which items can be stored at the MANSION.    

(H)DO NOT USE PACKAGING OR DUCT TAPE TO SECURE ANYTHING ON THE                     ANTIQUE FURNITURE, TABLES OR WOODEN FLOORS.  The adhesive will pull off the        finish and repairs are required and will be very expensive.  The cost of all damage and/or

     repairs will be charged to the USER (bride).  


(H) Any Event during which beer, wine or liquor is served at the MANSION requires the                 services of the Mansion’s professional bartender, Mr. Robert Johnson.  Payment for the           services of the bartender is the responsibility of the USER.  Mr. Johnson will advise the            USER regarding the quantity of beverages required for their guests or assist the USER in        the purchase of items for the bar if desired.  Mr. Johnson has over 40 years experience as       bar manager at Tuscaloosa Country Club.  MANSION personnel will gladly assist the               USER in obtaining the services of Mr. Johnson.             
(I)  Mansion personnel are responsible for setting up the floor plan as agreed with the bride           and/or wedding director prior to the wedding and supervision of the activities during the            Event.  Mansion personnel do not prepare or serve food and are not responsible for taking       out the trash or mopping the kitchen after an Event.
When there is sufficient leftover food, MANSION personnel will gladly arrange for the food to be donated to the Salvation Army or when there are leftover floral arrangements, MANSION personnel can arrange to have flowers moved to local nursing homes



                  


___________________________________________


USER’S Name





__________________________________________


Address





__________________________________________


City                            State	Zip Code





__________________________________________


Contact Person





Home Telephone:  _______________________________





Work Telephone:  _______________________________





Cellular Telephone:  _____________________________





_____________________________________________








Bride:  _______________________________________





Groom:  ______________________________________





Location for vows:   _________________ Time:______





Mansion





Number of Guests:  _____________________________





Arrival time at Mansion: _________________________





Reserved (Time): ____________until  _____________





THE MANSION IS AVAILABLE ON WEEKENDS ONLY DURING THE HOURS RESERVED.   ADDITIONAL


HOURS ARE AVAILABLE


AT AN ADDITIONAL COST





The cost for additional hours is shown on the           right side of this page.   At least one of the            reserved hours must be used for the musician 


 and caterer to exit the mansion after an event.





THE MANSION


IS OPEN WEEKDAYS (M-F)


 FROM 10 AM TO 5 PM.








___________________________________________


Type of Event





TOTAL HOURS MANSION RESERVED


  8 Hours on Saturday:            $1,175.


  6 Hours Weekday/Sunday:   $   875. 


   ___Hours: @ $60 hr.            $ ____


         (small groups)               USE FEE  $___________


                          			


CORKAGE FEE:  $50 - $100                


  Professional bartender required:


  Robert Johnson (205) 759-2083            $ ___________





ADDITIONAL HOURS:


  Before 11:00 P.M.   ___ hr. @ $ 60


  After    11:00 P.M.   ___ hr. @ $ 100	$ __________





WEDDING (Second Night Rental)


  Rehearsal for (2 Hours):  $275 or 


W/ Rehearsal Dinner until 11 PM: $475   $___________





GARDEN WEDDING (Set up)   $ 175 	


   Stage: $60 per Section (8’ X 4’)             $ _________


 


PORTABLE DANCE FLOOR: $150     	 


  Front parlor ___  or rear parlor ___         $__________


  


FURNITURE SETUP:


 Chair(s): Inside:    ____   @  $1.75 $ _____


             Outside:    ____   @  $1.75 $ _____


 Round Table(s):    ____   @  $6.00 $ _____


 Rect. 6 ft. Table:    ____  @  $6.00 $ _____


 Table Cloth (90”); _____  @$10.00 $_____ 


 Floor length: (120”)____   @$12.00 $_____


 Rect. 6 ft. Cloth:     ____   @ $10.00$ _____                                                                                             $_________





CLEAN UP: Indoors:                        $ 150


	       Outdoors: ($50 – 150)  $ ____


..                                                                   $ ________





DAMAGE DEPOSIT:   $ 100 - 250	  


  See Mansion use rules #6, #17 & #18      $_________





SECURITY: (Two Uniformed Police)			  


  See Mansion use rules #10 & #20	   $__________








__________________________		    $ __________








__________________________		    $ __________








TOTAL MANSION USE FEE	    $ __________























